
Caution Money Refund Application
To,
The Principal 
Government Polytechnic, Pune.
Pune-411016
Subject: Application for Refund of Caution Money Deposit (CMD) within 3 Years of Passing
Respected Sir/Madam,
I am writing to formally request the refund of my caution money deposit. I am a pass-out student of this institution, having completed my Diploma in _________________ Enrollment  Number _____________
I successfully passed out from the institution in the ______________ [Month, Year of Passing, e.g., June 2024]. As per the institution's guidelines stating that pass-out students must apply for CMD within 3 years of completion, I am submitting this application well within the stipulated timeframe.
I have cleared all institutional dues, and my College Leaving Certificate has been issued. I kindly request you to credit the refund amount directly to my bank account. My details are provided below:
· Account Holder Name: 
· Bank Name: 
· Account Number: 
· IFSC Code: 
Thank you for your time and cooperation in processing this request.
                                                                                                                       Yours sincerely,

                                                                                                                            (Signature)
                                                                                                             [Full Name] [Contact Number]
  [Email Address]
Enclosures Attached:
· [ ] Photocopy (Xerox) of College Leaving Certificate (Proof of pass-out status & date)
· [ ] Photocopy (Xerox) of Bank Passbook (Front page for account verification)
· [ ] Copy of Final Year Marksheet (Optional, but helpful to verify passing year)


